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Dear Potential Junior Year Internship Mentor,  
 
At Del Lago Academy, we believe that education is everyone’s business. Learning 
opportunities are everywhere, not just inside classrooms. Research tells us that we 
learn best when we’re personally motivated. When we have a passion for what we’re 
doing, knowledge unfolds and evolves naturally. A mentor gives each scholar the 
opportunity to learn from an adult with a similar interest. The focus on real work in 
professional settings gives the scholar’s learning context and depth. Through genuine 
relationships, mentors teach a work ethic and model what it means to be an adult 
member of our community.  
 
Want to make an impact on the life and career of an aspiring high school Junior? 
We are actively seeking mentors from a variety of different careers, fields and 
occupations. As a partner, you will have the opportunity to mentor, work with work, and 
share personal experiences, challenges and knowledge with DLA Scholars who are in 
their junior year. As a valued partner and mentor with Del Lago Academy, you are not 
only investing in the futures of scholars in your community but also seizing an 
opportunity to leave a legacy for years to come. You and/or your company will also be 
recognized for your efforts on the DLA website and yearbook.   

The internship program begins on March 1st and is completed on April 14th, 
2016. During this time, each intern completes four hours at your site every Tuesday and 
Thursday with intern work hours being determined by the mentor.  

Are you interested in making a difference in the Escondido community and the 
lives of scholars - who might just be your future employees? The enclosed 
materials detail mentor responsibilities and next steps. For more information, please 
contact Rita Alatorre, Principal’s Secretary, at 760.291.2501 or through email at 
ralatorre@euhsd.org  
 
Sincerely,  

 
Keith Nuthall 



	
  
	
  

INTERNSHIP	
  LOGISTICS	
  AT	
  A	
  GLANCE	
  
	
  
	
  

Internship	
  Details	
  
	
  

Dates:	
  March	
  1st	
  –	
  April	
  14th,	
  2015	
  
	
  

Inactive	
  Week:	
  March	
  21st	
  –	
  March	
  25th,	
  2015	
  
	
  

Days	
  of	
  the	
  Week:	
  Tuesdays	
  and	
  Thursdays	
  
	
  

Hours	
  per	
  Day:	
  Minimum	
  of	
  4	
  hours	
  
	
  

Daily	
  Hours:	
  To	
  be	
  determined	
  by	
  mentor	
  and	
  scholar.	
  
	
  

School	
  Contact	
  Information	
  
	
  

Name:	
  Rita	
  Alatorre	
  
	
  

Email:	
  ralatorre@euhsd.org	
  	
  
	
  

Telephone:	
  760.291.2501	
  
	
  

Coverage	
  Information	
  
	
  

Evidence	
  of	
  Liability:	
  Attached	
  
	
  

Workers	
  Compensation	
  Insurance:	
  Attached	
  



	
  
 

JUNIOR YEAR INTERNSHIP PROGRAM 
COMMON QUESTIONS 

 
 
Insurance 
 
The District carries general liability insurance that covers students at internship locations, the 
same insurance a student has while on a school campus.  Copies of the insurance policy are 
available from the school office.  The District does not provide medical insurance. 
 
Transportation 
 
It is the responsibility of the intern to 
get to and from the workplace. 
Arrangements are made for each 
situation. If in the course of the work 
it is necessary for the intern to travel 
with the mentor, the parent/guardian 
will sign a permission letter 
acknowledging and approving that 
the child will be transported by 
private vehicle and the mentor’s 
automobile insurance is in effect in 
case of an accident.  The District will 
require the mentor to submit a driver 
authorization form to the District 
prior to transport; the District will 
review the driving record and 
insurance prior to approving.    
 
Mentor Background Check 
 
Mentors are required to obtain fingerprint clearance through the Department of Justice (DOJ) as 
part of the processing to become a mentor at no cost to the mentor.  This DOJ clearance will 
include ongoing communication to the EUHSD Human Resources department regarding 
subsequent arrest notifications.  Any notifications involving sexual content, drugs, assault, 
battery, or felony charges will automatically disqualify an interested party from mentor service. 
 
NOTE: To assist with the fingerprint clearance process, DOJ clearance service will be provided 
at Del Lago Academy, and upon request, at the potential mentor’s place of business, time and 
dates to be determined. 
 
Dress 
 
Each internship requires appropriate attire. Throughout the course of an internship different 
dress may be required for different aspects of work. The mentor should explain the dress 
expectations to the intern.  



	
  
JUNIOR	
  YEAR	
  INTERNSHIP	
  PROGRAM	
  

MENTOR	
  QUALITIES	
  AND	
  RESPONSIBILIIES	
  
	
  
Each mentor should demonstrate a commitment to the scholar’s personal growth and 
workplace learning. Important qualities and responsibilities of a mentor are:  

Coaching 
• Expects the intern to contribute to the workplace.  
• Has a high expectation of the intern. 
• Offers challenging ideas. 
• Holds the scholar accountable. 
• Teaches by example. 
• Trusts the student intern. 
• Inspires and offers encouragement. 
• Engages the student intern. 
• Shares enthusiasm for their career.  
• Knows the student well. 
• Is patient. 
 
Communication 

• Call the teacher advisor if the scholar is late or 
absent.  

• Schedule regular times to meet with the scholar intern. 
• Have regular phone or e-mail contact with the teacher advisor. 
• Meet twice with the teacher advisor at your workplace. 
• Contact the teacher advisor whenever there is a question.  

Collaboration  

• Work with the advisor to plan meaningful work for your intern. 
• Identify common interests with your intern. 
• Follow through with plans. 
• Attend you intern’s exhibition (they can be at the workplace). 
• Attend orientation events for mentors. 

Organization  

• Plan a work schedule with the teacher advisor and scholar intern. 
• Identify workplace resources. 
• Help your intern schedule his or her time daily, weekly, and by project. 
• Share your own time management skills and tools. 
• Encourage scholar intern to use their journal for thought and reflection.  



	
  
 

JUNIOR YEAR INTERNSHIP PROGRAM 
SCHOLAR QUALITIES AND EXPECTATIONS 

 
Del Lago Academy scholars engage in a school-to-career program that intentionally 
teaches and expects scholars to develop important professional and work habits. This 
allows our scholars to be prepared for their Junior Year Internship with the following 
essential skills and abilities.   
 
Use of technology with skill and responsibility: 

• Adobe Creative Suite (Photoshop, InDesign, Illustrator) and iMovie. 
• Word processing, spreadsheet, and slideshow presentations (Apple and Microsoft). 
• Google Applications. 
• Note taking and journaling. 
• Key graphic arts design principles.  
• Maintaining a laboratory notebook. 
• Using biotechnology equipment, including but not limited to running gels.  

 
Use of biotechnology equipment and processes by: 

• Maintaining a laboratory notebook to document experiments and experimental 
design.  

• Organizing and analyzing data.  
• Using biotechnology equipment including micro pipetting, plating and streaking, 

plant propagation, vertical and horizontal electrophoresis, and DNA extraction.  
 
Demonstrate respect for self and others by: 

• Using kind,, courteous, and respectful words. 
• Taking responsibility of their own actions. 

Maintaining self-control by communicating respectfully in challenging situations. 
• Making the choice to act respectfully. 

 
Work with commitment and purpose by: 

• Being reliable by making punctuality and attendance a priority. 
• Being active learners who are focused on giving their personal best effort. 
• Creating, monitoring and revising their own goals. 
• Applying project management skills. 

 
Communicate with clarity and precision by: 

• Reading and writing workplace documents.  
• Speaking to industry professionals. 
• Speaking in another language. (Bilingual Scholars - Spanish).  

 
 






